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[Abstract]In the information age, with the rapid development of science and technology [1], the government; s various government management
work is gradually developing in the direction of standardization, science, and informatization, and the same is true for archives management and
infrastructure management. At present, the traditional Chinese archives construction method and archives management model can no longer meet the
needs of the people's work and life, so it is urgent to promote the process of China's archives informatization construction and standardized
management. In recent years, due to the gradual development and popularization of computer technology, the establishment and management of
documents have also undergone great changes with the assistance of computer technology. In the new era, the work of document establishment and
management should focus more on solving the daily life and work needs of the people, and keep pace with the times, and changing the original model
by citing modern information technology is the key link to complete the relevant management work, so it should be more important. Strengthen the
construction of archives informatization, and further improve the model. However, in the current historical era, there are still some problems in the
process of modern informatization development of domestic documents in China. The security and confidentiality still need to be further improved.
In addition, the level of archives management also needs to be further improved. . In order to further improve the construction of archives, further
improve the information technology of archive management, keep up with the trend of the development of information technology, and create better
services for the people and the development of the country and society, this paper will base on the construction and management of archives, and
discuss in depth The importance of information technology development reform and management mode transformation, the current major problems
in the work process and the effective countermeasures that should be taken, in order to implement the relevant work, complete the archive management
information construction project, so as to realize the real archive management work. significance.
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