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Research on the Problems and Countermeasures of document

archives arrangement in higher vocational Colleges
Ji Hong

Abstract: There are many contents of administrative management in higher
vocational colleges, and the corresponding types of documents and files are also
complicated. The document file is an important material of higher vocational
colleges, which plays an important role in the development of education and
teaching activities. In order to effectively improve the work efficiency, higher
vocational colleges will usually set up document file management specialists.
However, in practice, due to the complexity of documents and files, the workload
is too large, and the shortage of manpower, etc., the work efficiency is not high,
which affects the development of relevant work in higher vocational colleges. In
order to improve the situation effectively and enhance the efficiency of the
management of documents and archives in higher vocational colleges, we should
improve the awareness of archives and do the daily management. Higher
vocational colleges should constantly strengthen the development of archives
resources to improve the value of documents and archives

Keywords: Archives management; Higher vocational colleges; Problem;

countermeasures
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