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Analysis of electronic archives management in archives

management

Nan Jiang

Yantai Fushan District Archives, Shandong Yantai 246000

Abstract: Archives management includes various functions, such as information collection, identification, analysis,

classification, storage, statistical information and so on. Facing the complexity of information, file management needs a lot

of human resources and actual consumption. The use of IT applications in archives management can quickly expand the

workload and improve work efficiency. Nowadays, electronic documents have gradually replaced paper and documents.

According to the processing of electronic information, electronic archives must have a certain level of experience, to ensure

the integrity, efficiency and security of the archives, and improve the overall efficiency of archives management.
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