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Abstract: With the rapid development of science and technology, information and digital transformation has been gradually
launched in various fields. As the gathering place of many information and information, archives management has turned to
more intelligent information and digital has become the general trend. Under the traditional archive management mode in
the new era has clearly failed to keep pace with the development of enterprise and market demand, in order to adapt to era
development, enhance records management work efficiency, should actively change ideas, in this paper, the file management

information and the related issues of digital transformation is analysed and discussed, trying to file management to provide

reference for the next step in the transformation and development.
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