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Analyze the new mode of electronic file archiving and
electronic file management

Xinyao Ren
Shandong United Energy Pipeline Transportation Co., LTD., Yantai 264006, Shandong, China

Abstract: Electronic file and paper file double supporting work mode, synchronous print information and information network,
on the basis of traditional archives carrier, using information technology to a wider range of implements the classification,
integration of information, the present enterprises or units on the electronic filing and document management, are no longer
satisfied the information input, search, query, retrieval process, But the combination of electronic technology and the needs of
the unit, in the new mode, relying on the national or local archives administration regulations, more macro archives utilization,
at this time also need the corresponding technical support and equipment to complete the transformation of archiving and
electronic archives extensive management to fine management.

Keywords: electronic filing; Electronic archives management; A new model
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