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Discussion on improving the standardization of archives
management in Higher Vocational colleges
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Abstract: in the current archives management in higher vocational colleges, prone to archives information incomplete,
information record is not true, at the same time also can appear archives information loss and damage to the phenomenon,
for higher vocational colleges of file management, the information quality of archives information management will affect
the school work, even affect on students' management work. With the continuous development of society, strengthening the
management of school archives information has a great auxiliary role in improving the overall work efficiency and quality of
the school. In the daily student management process, it can also timely complete all kinds of rewards and punishment records,
achieve standardized management of students, and effectively improve the efficiency and quality of work management. The
archives management personnel in higher vocational colleges should pay attention to the timeliness of various information
materials and carry out the collection of information timely to prevent the occurrence of data loss. Nowadays, with the rapid
development of social science and technology, archives information management is gradually moving towards electronization.
Through the management of electronic information and materials, greatly improve the efficiency of information input and
adjustment and retrieval, can reduce the probability of loss of information and materials, and effectively improve the utilization
rate of information and materials, convenient for quick retrieval and utilization. From this point of view, improving the quality
of standardized management of archives management in higher vocational colleges is helpful to promote the high-quality
development of higher education. Through analyzing the present situation of file information management in higher vocational
colleges, this paper puts forward some relevant strategies to improve the standardization of file information management.
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