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Absrtact: Archives belong to the key component of human social and cultural heritage, and it is also the historical record of the importance of human
social practice and social civilization progress, which plays a more important role in social productivity and the construction of advanced social culture.
Effectively promoting the construction of archives informatization is the main work content of archives management in the current society. On the basis
of the continuous development of electronic technology and network communication technology, the file information construction is gradually emerging.
To promote the good development of the file information construction, it is necessary to carry out detailed analysis on the standardization and
digitization of file information, make scientific overall planning, and enhance management, so as to make all the work of file management more

professional and perfect.
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